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Long-term Camp Staff Guide

Staff Members

Welcome to the camp staff of the Southwest Florida Council, B.S.A. I

Between die wild-eyed eagerness of a Tenderfoot Scout and the dignity of gray-haired maturity, all 
campers fall under the influence of a group called the camp staff.

Staff members come in assorted sizes, weights, shapes, colors, and types. They have varied interests, 
hobbies, personalities, religious and personal habits, but they all share one creed - to help every camper 
reach the highest possible degree of Scouting know-how, and to have fun doing it.

Staff members must possess knowledge, know-how skills, but most certainly they must possess love, 
a deep and abiding appreciation of and respect for campers, individually and cn masse. They must 
understand the camper who has the energy of a dynamo, the squeal of a pig, the stubbornness of a mule, 
the antics of a monkey, the spryness of a grasshopper, the curiosity of a cat. the slyness of a fox and the 
mysterious mind of a devil.

They must have leadership and know-how in order to cope with the sometimes inconsiderate unit 
leader who "knows all and sees all,” who pushes your temper to the ignition point, who has the lungs of 
a dictator and the explosiveness of an atom bomb - the leader who enjoys nothing better than to putting 
you on the spot and causing trouble.

Staff members should never be clock-watchers - rather, always go the extra mile to make camp more 
enjoyable. They are there to serve and not to look upon their assignment as a personal vacation. No 
matter how much their backs may ache, they are hired to see that their department is the best in camp. In 
spite of their likes and dislikes, continually smile and be steadfast, truthful, and understanding. They 
keep plugging, they will be remembered long after others are forgotten. Someday, somewhere, some 
young man will come up and say, “Hi. remember me?”

Staff members are a composite. They must have the energy of an unharnessed volcano, the drive of a 
rocket, the memory of an elephant, the understanding of a clergyman, the wisdom of a judge, the 
tenacity of a spider, the patience of a turtle trying to cross the highway in rush-hour traffic, the 
decisiveness of a general, the diplomacy of an ambassador, and the common sense of a member of the 
Supreme Court. They must remember that Scouts are trained by DOING, by mainly, by precept and 
example and a sincere interest in their subjects.

Staff members must know how to spot many things: the tendency toward homesickness of a first-year 
camper, the hazing traditions in some units, the lack of a program in others, the inability of a camp 
leader to meet the many problems he faces. They must know how to handle their own many day-to-day 
problems; who to report to in case of trouble and which decisions they can make for themselves and 
which decisions they should refer to higher up.
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The Scout Law As It Pertains to Camp Staff

The principles set forth in the Scout Oath and Law are the principles that guide every endeavor and 
action in camp. We become the prime motivators in exemplifying this way of life to each Scout and 
Scouter in camp.

Welcome to the Camp Staff. It is hoped that you will make new friends, enjoy the season, and, above all, 
contribute in some measure to the growth and welfare of the Scouts you will be serving.
Each Staff Member has specific duties and responsibilities, but all staff personnel share in the duties of 
others whenever and wherever necessary.

Many persons have set aside a moment in each day to review silently their contributions to their 
fellowman. The practice may well be part of every Staff Member’s day.

A Scout is Trustworthy. Through your life as a Staff Member, you will find that trust and success go 
hand in hand. The camp has specific requirements outlined for its personnel. Your Camp Director will 
entrust to you duties and responsibilities related to your assignment Your very attitude in taking on an 
assignment is directly reflected on the Scouts with whom you deal.

During the period of employment, the Staff Member’s full time is at the disposal of the camp. Each day 
will present certain opportunities for personal recreation and program participation. These opportunities 
are planned so as not to interfere with the campers’ use of the facilities.

A Scout is Helpful. It begins with an attitude of helpfulness to the newly arrived Scout and his family. 
Apart from the service rendered, that first impression of helpfulness means so much.

A lone Scout’s problem, if observed by you, becomes your problem until you have brought it to the 
attention of his Scoutmaster or the Camp Director. Every assist you may give is one more guarantee that 
the Scout will have a happy stay in camp.

A Scout is Friendly. As you pass a Scout or leader on the trail, even if you’ve never met, say, “Hi!" A 
friendly word costs nothing, yet gives so much good will. Be a friend to all, not just a clique of buddies. 
Be a brother to every Scout in the fullest sense.

A Scout is Loval. Loyalty to the camp and to your associates is essential to the requisites for each Staff 
Member. You should constantly be observant and concerned about matters affecting the total harmony 
of the camp and bring such matters to the attention of the Camp Director.

Staff Members are obligated to be in uniform when on duty unless excused b y the Camp Director.
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A chief factor in the personal health and welfare of the staff member is in establishing regular and 
adequate hours for sleep. Staff ‘Taps” is 11:00 p.m. Be courteous to the Staff Member who needs to go 
to bed even earlier than that.

A Scout is Cheerful. A happy camp, a spirited camp, is a successful camp. Happiness is contagious, 
particularly in a Scout Camp. No one is in a better position to promote and stimulate this attitude than 
you. Each Staff Member, regardless of position, should take it upon himself to motivate and give an 
outlook of cheerfulness and happiness in the minds of all.

A Scout is Kind. Kindness is often interpreted in its relationship to animal life. Show boys how to be 
thoughtful to the animals in your camp. Kindness and consideration for others, however, is of even 
greater importance.

A Scout is Obedient. A Staff Member carries out his responsibilities to perfection and responds to 
direction of supervisors and the Camp Director. This does not call for unquestioning obedience, but it 
does call for personal trustworthiness and a loyalty to the camp and Camp Director.

A Scout is Thrifty. Each Staff Member should consider his/her responsibilities in protecting and 
conserving the equipment, physical property, and resources of the camp. You are in a position to save 
thousands of dollars that might have to be used to replace or repair damaged property.

A Scout is Brave- This season you represent the largest organization for boys in the world. You 
represent Scouting in all aspects. You believe in the Scout Oath and Law; otherwise you wouldn’t, or 
shouldn’t be here.

A Scout is Clean. Your personal living quarters are to be an example of cleanliness and orderliness. It is 
obvious that if your quarters are disorderly or dirty, campers can hardly be expected to do better. Those 
who have to shave will be expected to do so prior to breakfast. Get a haircut when needed, and keep 
your hair clean, neat and combed.

A Scout is Reverent. Being faithful in his religious duties becomes of great importance to us as Camp 
Staff Members because of the force our example has in molding the attitudes of those who look to us as 
the inspiration for right .attitudes and high ideals.

Courtesy may be interpreted as respect for the time of others. Be on time always. Above all, it means a 
reputation for reliability and promptness. It means giving better than a good measure in every duty and 
responsibility.

A Scout is Courteous. You represent the Boy Scouts of America as you deal with boys, leaders, 
parents, or the public. In your visits to nearby towns, your represent the Camp, and this implies a certain 
code of personal conduct that will reflect credit upon you, the camp, the Council, and the Boy Scouts of 
America.

If you have something on your mind, get it off quickly to the right person - your supervisor or the Camp 
Director.



Staff Position Descriptions

Note: The next section applies only to Summer Camp sessions.

Camp Director

For additional duties besides the specialized function you have been hired to do, you will be expected to 
carry out various "common duties” shared by all Camp Staff Members, although not specifically 
mentioned in your job description. This is in accordance with your Staff Agreement.

Unless your duties are adjusted by your supervisors, you can expect to be doing more or less the same 
thing each week during the fitll term of your agreement.

Following the last week of regular camping, you will be involved in taking down and putting the camp 
away for the winter. This will take one or two days depending on the weather. This iob must he done 
carefully. All staff members will take part in this activity.

Key personnel will be asked to submit reports on their phase of the camp operation, plus evaluations of 
staff members under their leadership. If this applies to you, this job must be completed and turned in 
before leaving camp.

The following job specifications are prepared for each position. We have included each job in camp so 
that you will know your place on the staff and realize the function of each Staff Member. Remember, 
that in addition to these duties, other duties can and will be given by your staff leader. This is in 
accordance with your Staff Agreement

1. The Camp Director is directly responsible to the Scout Executive and Council Executive Board. He 
has the total responsibility for the operation of the program in camp, the supervision of the staff, and 
for carrying out the policies of the National and Local Councils as defined by the Executive Board 
and the Council Executive.

2. He is responsible for the total management and operation of the camp.
3. He gives leadership to, secures, trains, and guides the entire camp staff.
4. He is responsible for items included in the National Standard Camp Rating.
5. He gives supervision directly to: Assistant Camp Director/Business Manager, Program Director, 

Camp Ranger. Cook, and Chaplain.
6. He is responsible for maintaining Health and Safety Standards of the Camp at the highest level.
7. He is the Director of the Camp. He works through department heads to see to it that the Scouts 

receive a good, fun experience while at camp and want to come back. He coordinates the various 
troop programs into officer of the camp, developing a warm relationship with the staff and the Unit 
leaders of camp.

The first portion of the season will be “Staff Week." During these busy days, you will help set up camp, 
train for your job, and otherwise prepare to really pitch in and give 100% during staff week as tune is 
limited and there is much to be accomplished. This is another reason why you must not fail to report on 
time for staff week.

Such functions include: (1) participation in campfires and other campwide activities, (2) service in 
helping to keep the camp in good order, especially around the Staff Area and camp buildings, (3) duty as 
a guide while troops are checking in and out, (4) helping rearrange troop and patrol sites as may be 
necessary, and (5) helping with repair jobs around the camp.



Director/Business Manager

Director

Health Officer

1. Ttie Assistant Camp Director/Business Manager is directly responsible to the Camp Director 
and assists him in the performance of his duties.

’ 2. He assumes the full responsibility for the camp in the absence of the Camp Director.
3. He is responsible for supervision of the Trading Post Manager, Health Officer, and Dining 

Hall Steward.
4. He assumes such administrative duties as delegated by the Camp Director.
5. He will prepare purchase requests for approval by the Camp Director,
6. He will assist the Camp Registrar in checking units into camp.
7. He will insure dial all transmittals of funds and bills are promptly made to the Council Office.

1. The Camp Health Officer is directly responsible Io the Assistant Camp Director/Business Manager. 
. 2. He/She conducts "sick call" immediately after each meal.

3. He/She maintains separate "health logs” (bound books), for Campers and Camp Staff, in which are 
kept the record of all accidents or illnesses.

4. On opening day of each week the Health Officer reviews all Scout and adult medical forms and 
makes a list of everyone who is restricted from the aquatic program. The list is made in three (3) 
copies; one for the Health Lodge, one for the Aquatic Director, and one for the Camp Director.

5. He notifies the Camp Director and/or Assistant Camp Director/Business Manager when necessary 
to leave the Camp property.

6. He maintains the Health Lodge in a neat and orderly manner at all times.
7. He conducts merit badges related to First Aid as directed by the Assistant Camp Director/Business 

Manager.
8. He carries out such other duties as may be assigned by the Camp Director.

Program

Assistant Camp

1. The Program Director is directly responsible to the Camp Director.
2. He assumes full responsibility for the Camp in the absence of the Camp Director and the Assistant 

Camp Director.
3. He is responsible, with the Camp Director, for creating and maintaining high morals among tire 

permanent camp staff and all troops in camp.
4. He is responsible for directing and coordinating all program department staffs through their respec-

tive department directors.
5. He develops and coordinates, with unit leaders, the campwide activities, including campfires, 

special skills, programs, and events.
6. He makes a written report on the work of each program department director and his staff at the close 

of camp.
7. He sees that each program department area is completely set up and ready to operate by opening day 

of the camp season.
8. He is responsible for submitting the advancement report to the Camp Director at the end of each 

camping season.
9. He conducts the leaders’ roundtable.
10. He carries out all other duties as assigned by the Camp Director.



Dining Hall Steward

Assistant Dining Hnll Steward

Trading Pnst Manager

I

1. Is directly responsible to the Business Manager.
2. Guides and supervises the patrol waiters.
3. Maintains proper dining hall procedures.
4. Assures the cleanliness of tables, benches and floors.
5. Cooperates with the cook and assistants.
6. Is under the direct leadership of the cook.
7. Posts menu and equipment needs at each meal.
8. Assigns staff members to tables in the dining hall.
9. Assigns troop and patrol tables in the dining hall.
10. Keeps the exterior, including grounds of the dining hall clean.
11. Directs the dishwashing operation.
12. Serves as the head waiter.

1. Is directly responsible to the Steward.
2. Controls the cleanliness of all dishwashing equipment.
3. Washes and stores all dishes.
4. Keeps records of all water temperatures.
5. Evaluates dishwashing operation and makes suggestions for improvements to the Steward.

1. Responsible to the Business Manager, i
2. Responsible for the entire Trading Post Operation.
3. Maintains ‘‘Lost and Found" service.
4. Responsible for cleaning the Trading Post.
5. Works with the Business Manager in accounting and inventory control.
6. Maintains Trading Post hours as determined.
7. Performs all transactions in a businesslike manner at all times.

Assistant Trading Post Manncer/Ouarlermnster

1. Maintains a complete inventory of camp equipment stored in the quartermaster room.
2. Checks out and checks in all camp equipment.
3. Repairs all equipment subject to his inventory.
4. Assists in maintaining the Trading Post area in a neat and orderly manner at all times, including 

the locking of doors and windows when the Trading Post is closed.
5. Assists in the weekly inventory of all hems sold in the Trading Post.
6. Performs all transactions in a businesslike manner at all times.
7. Responsible to the Trading Post Manager.



Ecology Conservation Director

Ecology Conservation Instructor

Aquatics Director

1. Is'responsible to the Ecology Conservation Director.
2. Accepts and carries out all responsibilities as assigned by die Ecology Conservation Director.
3. Instructs in those Merit Badges assigned to him.
4. Assists in department campwide events, as well as other campwide events he might be assigned to.
5. Carries out other duties as may be assigned by the Camp Director.

1. Is directly responsible to the Program Director for the operation of die aquatics program in camp.
2. Trains, directs, advises, and leads the members of the Aquatics staff in their duties, maintaining 

efficiency and high morale at all times for the benefit of the camp.
3. Serves as the Merit Badge Counselor for Swimming, Lifesaving, Rowing, Canoeing, Motorboating, 

and Small-Boat Sailing, and as the Counselor for B.S.A. Lifeguard.
4. Is responsible for seeing that each troop is trained in die Safe Swim Defense and Safety Afloat 

programs.
5. Conducts the Mile Swim program.
6. Is responsible for the maintenance, inventory, and wise use of all aquatic equipment including water-

craft and mechanical equipment.

1. Is directly responsible to the Program Director for tire operation of die Ecology Conservation
program in camp. v

2. Trains, directs, advises and leads the members of die Ecology Conservation Department staff in 
their duties, maintaining efficiency and high morale at all times for the benefit of camp.

3. Serves as the Merit Badge Counselor (if 21 years of age or older) for Nature, Conservation of 
Natural Resources, Soil and Water Conservation, Wildlife Management, Mammals, Reptile 
Study, Bird Study, Forestry and other badges in the Nature-Conservation field that are offered by 
this program area.

4. Is responsible for providing an Ecology and Conservation area, plus a Nature Trail, which are to 
be completed and ready for the opening of camp, as well as the closing of these areas at the close 
of camp.

5- Is responsible for the maintenance and wise use of all equipment assigned to die Ecology Conser-
vation Department.

6. Is responsible for seeing thateach leader in camp has die opportunity to learn the proper use of die 
Nature Trail and Ecology Conservation Areas.

7. Is responsible for the care and feeding of all live specimens that might be kept in the Ecology 
Conservation areas.

8. Is responsible for seeing that no live trees, shrubs or bushes are cut by camp staff members and/or 
campers.

9. Represents the Ecology Conservation Department at all leaders’ roundtables and other staff meetings 
as directed by the Camp Director.

- 10. Assists the Program Director as requested in campwide events or on request from units in camp.
11. Makes a written report at the close of camp, plus an evaluation of his program staff.
12. Makes a written advancement report to die Program Director at the end of each week.
13. Is responsible for keeping the Ecology Conservation area clean and orderly at all times.
14. Carries'out other duties as may be assigned by the Camp Director.



Aquatics Director continued

Aquatics Director’s Assistant

Aquatics Instructor

7. Is responsible for the operation of the waterfront and all related equipment.
8. Is responsible for the swim classification of each person who uses the waterfront either for swimming 

or boating.
9. Represents the Aquatics Department at all leaders' roundtables and other staff meetings as directed 

by the Camp Director.
10. Assists the Program Director as requested in campwide events or on request from units in camp.
11. Is responsible for keeping a list of all campers who are not allowed to swim on orders from the 

Health Officer and sees that Scouts or leaders on this list do not swim until their name is removed 
from this list.

12. Makes a written report at (he close of camp, plus an evaluation of his program staff.
13. Makes a written advancement report to the Program Director at the end of each week.
14. Responsible for fulfilling standards of water safety for the benefit of all campers, leaders, and staff.
15. Carries out such other duties as may be assigned by the Camp Director.

1. Is responsible to the Aquatics Director.
2. Assumes full direction of the Aquatics Staff and aquatics area in the absence of the Aquatics Director 

unless otherwise directed.
3. Assists die Aquatics Director in training, advising and leading the members of die Aquatics Staff in 

their duties, maintaining efficiency and high morale at all times for the benefit of the camp.
4. Assists in the instructions for the following Merit Badges: Canoeing and Rowing, plus many others 

in the aquatic field.
5. Submits a written report at the close of the camp to the Aquatics Director, plus an evaluation of 

those Staff Members who worked directly under his supervision.
6. Carries out such other duties as assigned by the Camp Director.

1. Is directly responsible to die Aquatics Director.
2. Accepts and carries out all responsibilities as assigned by die Aquatics Director.
3. In questions of policy or procedure or actions involving discipline or die safety of the person or 

persons at the aquatic area, consults with the Aquatics Director.
4. Instructs in die following as assigned by the Aquatics Director:

a) Merit Badges - Swimming, Lifesaving, Canoeing, and Rowing.
b) Beginners and non-swimmers instruction.
c) Safe Swim Defense Program
d) Safety Afloat Program
c) Mile Swim Program

5. Assists with special aquatics events such as Water Carnival, etc.
6. Helps other departments with special events when called upon.
7. Carries out such other dudes as assigned by the Camp Director.



Field Sports Director

Handicraft Instructor

1. Is directly responsible to the Program Director for the operation of the Field Sports program in camp.
2. Trains, directs, advises and leads the members of the Field Sports staff in their duties, maintaining 

efficiency and high morale at all times for the benefit of the camp.
3. Serves as the Merit Badge Counselor for Archery, Athletics, Orienteering, Personal Fitness, Rifle 

Shooting, Shotgun Shooting, and Sports Merit Badges.
4. Is responsible for the maintenance, inventory and wise use of all equipment assigned to the Field 

Sports Department, including all bows, arrows, targets, rifles, and ammunition used in the Held 
Sports program.

5. Is responsible for all money from the rifle range and makes an accounting to the Business Manager 
as required.

6. Is responsible for setting up and taking down the rifle and archery ranges as outlined in the Scout-
craft Activities Manual of the Boy Scouts of America.

7. Is responsible for seeing that all rifles, bows, arrows, and ammunition are safely stored. (Locked 
up when not in use.)

8. Is responsible for maintaining safe and orderly rifle and archcry programs.
9. Represents the Field Sports Department at all leaders' roundtables and other staff meetings as 

directed by the Camp Director.
10. Makes a written report at the end of camp, plus an evaluation of his program staff.
11. Makes a written advancement report to the Program Director at the end of each week.
12. Assists the Program Director as requested in campwide events or on requests from units in camp.
13. Carries out such other duties as may be assigned by the Camp Director.

1. Is directly responsible to the Field Sports Director.
2. Has the responsibility of the archery or sports program as assigned.
3. Is responsible for the safety of Scouts and leaders using the facility.
4. Develops a program of instruction and use of the facilities, with the help of the Field Sports 

Director.

use of all equipment assigned to the Handicraft

Field Sports Instructor

1. Is directly responsible to the Program Director for the operation of the handicraft program in camp.
2. Serves as the instructor for the Leatherwork, Woodcarving, Woodworking, Basketry, and Indian 

Lore Merit Badges as assigned.
3. Is responsible for maintenance, inventory and wise 

Department.
4. Is responsible for keeping the Handicraft area neat and orderly at all times.
5. Represents the Handicraft Department at all leaders’ roundtables and other staff meetings as 

directed by the Camp Director.
6. Makes a written report at the close of camp, plus an evaluation of his program staff.
7. Makes a written advancement report to the Program Director at the end of each week.
8. Assists the Program Director as requested in campwide events or on requests from units in camp.
9. Carries out such other duties as may be assigned by the Camp Director.



Assistant Hnndicraft Instructor

Cnnip Commissioner

Commissioner'sAidef

Ciunp_Rnn£er

Chaplain

1. Is responsible to the Camp Commissioner where applicable.
2. Assists the Camp Commissioner with all programs set up to serve units.
3. Carries out such other duties as may be assigned by tire Program Director.

1. Is directly responsible to the Camp Director.
2. Maintains trash pickup.
3. Maintains camp equipment in good repair.
4. Is the Camp Fire Warden.
5. Keeps buildings and grounds in neat and orderly repair.

1. Conducts religious services as requested.
2. Introduces religious awards programs to units.
3. Assists the Camp Health Officer with sick Scouts.
4. Supervises Grace before meals.
5. Serves in other areas as needed by the Camp Director.

1. Is responsible to the Handicraft Instructor.
2. Instructs in merit badges as assigned.
3. Carries out such other duties as may be assigned by the Camp Director.

1. Is directly responsible to the Program Director.
2. Is responsible for the maintenance and wise usage of all equipment entrusted to commissioners.
3. Coordinates program planning with the Program Director and Unit Leaders developing sound unit

program in camp. I ■
4. Is the coordinator between camp staff and unit
5. Serves as a resource center for units and unit leaders.
6. Meets with Hie Program Director to review unit and camp goals; gives daily reports on all units 

to the Program Director.
7. Is responsible for setting up commissioner sites as model patrol sites including rope yard, ax yard, 

cooking area, campfire circle, etc., as needed.
8. Ensures that midweek and end of week advancement reports are turned in to the Program Director.
9. Makes a weekly unit evaluation BEFORE 9:00 a.m. Saturday to the Program Director.
10. In the absence of the Program Director in camp, performs his duties.
11. Carries out such other duties as may be assigned by the Camp Director.
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Statement of Policy on Vehicle Use

1. Is responsible to the Program Director.
2. Will be assigned to program areas for training.
3. Will assist in the central camp program where needed.

1. This policy pertains to all assigned drivers cither of permanent or temporary personnel.
2. All drivers must be over 16 years of age.
3. All drivers are to be approved in advance by the Camp Director.
4. All drivers must hold a valid operator's license from their state of residence.
5. If a vehicle is assigned to a driver for long-term use, he is responsible for daily routine maintenance 

for that vehicle. This includes fluid levels, tire pressure, cleanliness, etc. A daily log will be kept.
6. If the vehicle is used by several different drivers, all drivers will log their individual use on the 

report found in the vehicle.
7. Gas will be obtained as needed and reported by gallon on the gas log sheet and vehicle log sheet.
8. Any maintenance problems will be reported immediately to the Camp Director.
9. Any physical damage to the vehicle becomes the financial responsibility of the driver and must be 

reported immediately. Failure to do so will be cause for dismissal. A written report must be filed 
with the Camp Director.

10. No persons will be carried in the rear of pickup trucks or on trailer beds.
11. The use of a vehicle in an unsafe manner will void the driver's right to drive and possible loss of 

position, should the Camp Director see fit.
12. No gasoline will be used in privately owned vehicles without the personal permission of the 

Camp Director.
13. All personal vehicles will be parked in the Camp parking lot and all keys will be turned in to the 

Camp Director.

First Year Camper Instructor

1. Is responsible to the Program Director.
2. Is responsible for the maintenance and wise usage of all equipment assigned to him.
3. Is responsible for keeping the First Year Camper area neat and orderly at all times.
4. Is responsible for the instruction of advancement skills for Tenderfoot through First Class.
5. Is responsible for any instructional staff under his supervision.
6. Represents the First Year Camper area at all leaders' roundtables and other staff meetings as 

directed by the Camp Director.
7. Makes a written report at the end of camp, plus an evaluation of his program staff.
8. Makes a written advancement report to the Program Director at the end of each week.
9. Assists the Program Director as requested in campwide events or on requests from units in camp.
10. Carries out such other duties as may be assigned by the Camp Director.



General Staff Regulations

Dining Hall

Trading Post

Health Lodec

Quartermaster

Camp Administration Building

1. All injuries or illnesses must be reported immediately to the Health Officer.
2. Staff Members are not to loiter in the Health Lodge.
3. Only Health Lodge personnel are to administer treatment or medication, except as a temporary 

basis enroute to the Health Lodge.

1. All equipment must be issued to personnel by the Quartermaster.
2. Borrowed equipment must be returned immediately upon completion of the project for which it 

was borrowed.
3. Damage to equipment must be reported.
4. Camp Staff are not to loiter in the Quartermaster area.

1. The camp telephone is for business and emergency only. No personal calls are to be made from 
the camp telephone. All long distance calls must be entered into the telephone log.

2. Staff Members are not to loiter in the Camp Administration Building.
3. The Camp Director's quarters are private.
4. Departmental program materials are not to be stored in the Camp Administration Building.

1. All staff members are expected to be present for all scheduled meals unless approved and excused 
by the Program Director or Camp Director.

2. Food is not to be taken from the Dining Hall.
3. Only Food Service personnel and Dining Hall staff are permitted in the food preparation area of 

the kitchen.

1. The Trading Post operates on a cash basis.
2. Program equipment needed from the Trading Post must be requisitioned through the Camp Office 

and paid for by the petty cash account.
3. Only Trading Post personnel are permitted behind the counter at any time.
4. Staff Members arc not to loiter in the Trading Post.



Staff Camn

Emergency Equipment

Alcohol, or Drucs

♦

Tobacco,

1. Hie Program Director is in charge of the Staff Camp.
2. The Staff Camp Building and area must be kept clean and orderly at all times.
3. Campers are not permitted in the Staff Camp.
4. Radios and other sound equipment must be played with moderate volume.
5. The Staff Camp is provided with showers and toilets. Please use them.
6. The personal property of others must be respected. Do not take or use other's property without 

their permission.
7. The Camp Staff Building is for recreational use and personal hygiene. It is not to be used as a 

residence.

1. Equipment for the protection of the camp (fire-fighting backpacks, etc.) must not be misused or 
taken from its proper location.

2. Emergency lighting equipment is for emergency use only and must not be taken from its proper 
location.

3. Use of the emergency radio is by authorization of the Camp Director only.

1. The use of tobacco by Staff Members under 18 years of age is not permitted. Those adults 18 
years of age and older will follow the guidelines as set forth in the Scoutmaster's Handbook.

2. The use of alcohol or its possession on Boy Scouts of America property or in conjunction with 
its activities is strictly forbidden and grounds for immediate dismissal.

3. The use of any controlled substance or its possession on Boy Scouts of America property or in 
conjunction with its activities is strictly forbidden and grounds for immediate dismissal.

I


